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Goin’ Postal Rate Pro 
To enable Shipsurance coverage: 

1. Click “Tools”, Then “General Preferences” 
2. Click on “Insurance” 
3. Enter your Shipsurance policy number. 

a. DO NOT CHECK THE PREMIER PROGRAM CHECKBOX 
4. Make sure the email address that you have on file with Shipsurance is the same one that is entered in Rate Pro. 

 

 
 
 

5. Select the carriers with which you want to enable 3rd Party Insurance with Shipsurance. 
 
 

 
 

DO NOT SELECT
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To set your insurance rates: 

1. Click “Tools”, Then “Markups”, then “Service Charges”. 
2. Change the “3rd Party Insurance per $100” amounts under the “Carrier Rate” column to match your Shipsurance 

coverage premium amounts. Set your “Retail Rate” to the desired amount. 
 

 
 
 
 
To send your shipment details to Shipsurance:  
 

1. Click “Activities” then “Transmit Shipsurance”. 
 
 
** Please test the settings once complete to make sure your system is properly setup by running a test shipment 
and a report. Shipment details that are not reported to Shipsurance ARE NOT COVERED** 
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